Attachment 1

REGION/COMPANY__ Southwestem Bell JURISDICTION__Texas Page 3 of 4
Section E
INVESTMENTS PURCHASED IN 1993 ($000) ACCOUNT
ACCOUNT DESCRIPTION $500-$750 §751-$1000 $1001 - $1500 $1501 - $2000 282000 JQTAL

A B c D E F G H=C Theu G
2112 Motor Vehicies ! ol 0! [°} 0l 17.036| 17.0361
2113 Aucrait - 0l ] 0] Qi 0i 0}
2114  Speciai Purpose Vehicies [ [+1! 0i 0] 0! of 0]
2115 Garage Work Equipment — 11 01 2l 20 771 182]
2116 Other Wark Eguipment i 751 289 5791 2611 59021 7.306
212 Fumire C 51 0l Bi 31 171 3]
21221 Office Support Equipment I 81 157 301 32] 1,703] 1.808)
21232 CoCommunicsiions Equip. [ 24891 1.0551 3.9881 1,183] 6.475] 14.904
2124  Genl Purposs Computers L 3901 441 —9a0] 9361 5051 27.834]
TOTAL INVESTMENT C 29871 17771 5.585; 26271 56115] £9.101]

Section F

A B T c D E TR G HeC o &
2112 Motor Vehicies C o] ol _ (] []] 1,891 1,851)
2113 Awcralt [ o] 0] aJ (] 0] 0]
2114  Specisi Purpose Viehiciss [ o] o1 (] o1 0] 0}
2115 Gerage Work Equipment [ 2] 0] 2] 1] 107 “15]
2116 Other Work Equipment C 114] 3127 464] 2471 1,080 2217)
212  Fumiare [ 71 01 51 20 6] 20]
21231 Office Support Equipment L 491 171 5i 181 Y] 203
21232 Co Comwnunicastions Equip. | 40811 1251 31661 6811 1,491] 10.644]
2124  Genl Pumose Computars [ 8961 4621 8261 544 1905] 4433

TOTAL [TEMS IN SERVICE [ 4.948| 20161 4.4881 1.493! 6.4771 19.4231




REGION/COMPANY Southwestermn Bell

Attachment 1

JURISDICTION Texas Page 4 of 4
Saction G

INVESTMENTS PURCHASED IN 1994 ($000) ACCOUNT

A B c D E F G H=C Thru G
2112 Motor Vehicies z 0] 0 0 0 16.8801 16,880
2113 Aicralt O ol 0 01 0: 0] 0]
2114  Special Purposs Vehicies | 0] 0 01 0 0l 0]
2115  Garage Work Eguipment 1] 0 0] g 21] 2}
2116 Other Work Equipment i 13671 245 485, 863 51781 6.907]
212  Fumihse _ 2 3 11 5 641 78]
21231 Office Support Equipment C 581 521 711 517 819] 1.049]
21232 CoCommunicstions Equip. | 1.418] 6601 3.042] 1.302. 7.344] 13,766
2124 Gen'Purposs Computers | 1841 15371 1671 342 36,196] 37,042
TOTAL INVESTMENT — 1.797] 13131 37681 25631 66,5021 75,741]

A B c <) H-ICQPLV;UG
2112  Motor Vahicies r 0] ] (e]] 0l 1,788 1,788]
2113 Awrcraft C o1 ol o1 ] 0 0
2114 Specisl Purpose Vehicies C 0] 0l 0] (] 0 0
2115 Garage Work Equipment C 17 01 01 0! 4 5
2116 Other Work Equipment [ —200] 7751 3761 &7 7057 7365
212 Fumiture C KN 3 11 3 14 2
21231 Office Support Equipment [ 92| 621 571 301 94 335
21232 CoCommunicstions Equip. [ 2291] 7041 2.461 | 741 1,008 7.296 |
2124  Gen'l Purposs Computers | 221 1751 136} 195, 1,388 2.164
TOTAL [TEMS IN SERVICE » 28771 13091 30311 1426 E332 13875




Attachment
Page 1 of 2

EXPENSE LIMIT DATA REQUEST
CC DOCKET NO. 95-60

Q. Please explain what types of internal controls vou have in place for tracking items that are
expensed.

A. Southwestern Bell Teiephone Company (SWBT) has a number of internal controls and security
measures which serve to safeguard its assers. including expensed items. While these controls and
measures generally do not keep rack of individual expensed assets on an item-by-item basis in the
same manner as Part 52 derailed property records, they are the most cost-effective procedures for
safeguarding assets, especially with respect to items that are or should be expensed. Typically,
expensed items are large volume purchases with small dollar costs. Detailed item-by-item
tracking of such expensed assets simply cannot be cost-justified from a business perspective,
especially in view of the sufficiency of the other comrols and measures. SWBT’s competitors and
firms-in other industries use such controls and measures to safeguard their assets. In addition to
the conwols and measures described below, SWBT has special recordkeeping for certain types of
expensed assets tc meet specific business needs. For exampie, SWBT keeps records of cellular
phone equipment in order to verify the associated cellular service invoices. Other examples of
special recordkeeping are the records kept in connection with maintenance of official
communications equipment.

SWBT’s primary controls are designed to assure that:

1) assets are safeguarded, and
2) financial records accurately reflect the company’s accounting transactions.

Specific internal controls and security measures inciude the following:
Safeguarding of Assets
The following controis have been implemented by SWBT to safeguard its assets:

Expense budgets are maintained for each operating unit and are monitored closely by management
in both the operating unit and the Accounting/Finance department.

Expenditures must be authorized by the appropriate level of management in accordance with
SWBT's Schedule of Authorizations. Limited discretionarv funds in today’s competitive
environment make it unlikely that managers would readiiv authorize the purchase of new
equipment 10 replace items if there were a ioss. Emphasis is piaced on purchasing only equipment
that is absolutely necessary 10 generate revenue or increase preductivity.  Organizarions thar
exhaust expense budgets will have significant difficulty obraining more items in this strict budget
environment.

Security guards in each building monitor the removal of equipment from company premises. In
addition, most company sites are secured by locks: e.g., door codes for central offices and locks
on vard gates at work centers. '

Southwestern Bell’s Code of Business Conduct contains swong language about the
misappropriation of company property. [t promises dismissal and prosecution under the law.
Every employee is required to read this Code and sign a statement of understanding annuaily.
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Recording of T y

The following controis have been implemented by SWBT to ensure that transactions are properiy
recorged:

Requests for payment are reviewed for appropriate authorizations and supportng documentation.
Invoices must be approved by management in accordance with the scheduie of authorization.

Zxpenses arc reviewed for reasonablieness op a connnuous basis by the Finance Orgsnizadon.
Mareriai flucmarions are investigated and resoived promptiyv.

internal and exvernal auditors periodically review onr comois to ensure proper reporting and
accurare tracking of expenditires on an ongoing basis.

Purchase griers must conmain mformation regarding price and quantity, and must be appropriateiy

SWBT Operating Practices detail proper accounting procsdures to be followed when purchasing,
tansferring and disposing of equinment.

SWBT's accounting systems in various edits to. ensure that transsctions are recorded in
accasdance with company policies and procedures. For exampie, transactions are edited for valid
accounts, locstion codes, expenditure types, accountfjob order mumber combinations, etc. In
addition, the systems can be set up to allow only selected organizations to charge some accounts,
thereby prohibiting charges to those accounts by organizations not specifically anthorized.

Southwestzern Bell Teiephone has mmemal procedures for disposing of equipment. Empiovees
or for saie to others.

Account reconcilistions/baisncing to ensure consistency of books and records (e.g. Cash Accounts
© Treasury reports for cash purchases, if any; monthiy general ledger ciose process for baisncing
accoums payabie transactions o the generai ledger).



